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General conditions for usage of the Bologna Process and EHEA logos

Introduction
As there is an increasing number of requests for using the Bologna Process/ EHEA logos from higher education institutions, various organizations etc, the present document aims to better define the situations in which the usage of the two logos is allowed and for which purposes.
Following the discussions on this topic that took place at the last BFUG meeting in Gödöllő (17-18 March 2011), the BFUG members agreed that both logos (the Bologna Process and EHEA logo) would be used together. The BFUG Secretariat would manage the distribution of the logos, based on the guidelines that should be agreed by the BFUG in its Cracow meeting (13-14 October 2011). In this regard, the BFUG Secretariat was asked to prepare the general conditions for usage of the Bologna Process and EHEA logos based on the recommendations for the use of the BP and EHEA logos sent by the German and Hungarian delegations. 

The Bologna Process logo was designed by the German states and the Federal Government in 2003. With the establishment of the European Higher Education Area (EHEA), the EHEA logo was also created in 2010 by the Hungarian Ministry of National Resources. The permission to use the Bologna Process / EHEA logos is subject to the terms and conditions in the usage guidelines listed in Annex 1.



The Bologna Process / EHEA logos are used on all official documents prepared for the BFUG, BFUG Board or Working Groups / Networks meetings, in certain cases together with other representative symbols (logos of the EU presidency, ministries of education, etc.). This is aimed at providing a better sense of identification with the newly created EHEA.  

At the end of 2010, the Secretariat sent e-mails to all BFUG members, with the request to add a link to the EHEA official Website on their national web pages. This endeavor also implied adding the two logos, thus increasing the visibility and taking further steps towards a better promotion of the EHEA. 
At present, the two logos are available for free download on the EHEA official Website
, without any specification of the conditions under which they can be used. As a result, there is an increased risk of their placement on documents unrelated to the Bologna Process. Furthermore, there is no clear overview of the events included under the Bologna Process / EHEA “hat” at national or EHEA level.

Therefore, the general conditions for usage of the BP and EHEA logos will be placed on the EHEA official Website, under the “press material / logo” section, to inform in advance those who intend to use them. Additionally, whenever any version of the Bologna Process / EHEA logo is accessed for download, a textbox with the terms of usage should appear and only by checking “Yes, I have read and I agree with the terms and conditions” box, will the logos become available.

[image: image6.jpg]MINISTRY
of Science and Higher Education
Republic of Poland




Annex 1 - Usage Guidelines for the Bologna Process / EHEA logos

The Bologna Process / EHEA logos can be used in both printed materials and websites, without further notice or request for permission by the BFUG Secretariat, while supporting the overall activity of the European Higher Education Area by: the ministries responsible for higher education in the 47 EHEA countries, the European Commission, the eight consultative members, the BFUG Working Groups and Networks.
For any other higher education institutions, European / international organizations, etc. that does not fit into the above mentioned general categories, a case-by-case decision will be taken. The requests for usage of the two logos will be submitted to the BFUG Secretariat via e-mail (secretariat@ehea.info) while including a short description of the material or website, with clear indications about where and how the Bologna Process / EHEA logos would be used. 
The BFUG Secretariat will forward to the BFUG Chairs each request that does not fit within the agreed general conditions, The BFUG chairs will approve or deny the use of the logos. If additional information is required for making a decision on the matter, the BFUG Secretariat will be asked to formally request it from the solicitant. 
The logos must to be used under the exact format available on the EHEA official Website and must not be reshaped or materially altered without prior written permission of the owners. 
The use of the Bologna Process / EHEA logos is not considered acceptable and no permission is granted or maintained for them to be used for materials unrelated to the EHEA and to the Bologna Process. The logos must not be used in a detrimental way for the European Higher Education Area.

Any reprinting, sublicensing, modifying, publishing, assignment, transfer, sales, or other distribution of the logos, in parts or as a whole, is strictly prohibited. 
Unauthorized copying of the EHEA logo or failure to comply with any of the terms, restrictions, conditions, or limitations will result in automatic termination of the respective non-exclusive permission. 

The BFUG Board members are asked to discuss and agree upon the proposal put forward by the BFUG Secretariat in regard to the general conditions for usage of the Bologna Process and EHEA logos.� 





Moreover, should the BFUG representatives come across situations in which the Bologna Process / EHEA logos are not used in accordance to the proposed guidelines, they are asked to inform the BFUG Secretariat, which will take the appropriate measures, after having consulted with the BFUG Chairs.











� � HYPERLINK "http://www.ehea.info/article-details.aspx?ArticleId=142" �http://www.ehea.info/article-details.aspx?ArticleId=142�
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